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In va quén ly vin bang, chimg chi
tai Truwdomg Dai hoc Tai nguyén va Moéi trweong Ha Noi
(Ban hanh kem theo Quyét dinh s61214QP- TDHHN, ngay 03 thang4 ndm 2020
cua Hiéu truong Truong Dai hoc Tai nguyén va Moi truong Ha Noi)

Chuong I
QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh

1. Vin ban nay quy dinh chi tiét cac noi dung vé quy trinh mua phdi; in phéi;
quan 1y phoi vin bang, chtng chi (sau day viét tat 1a VBCC); quy trinh thuc hién
cap phat VBCC d6i véi hoc vién, sinh vién da diéu kién tot nghiép bao gém: Bang
thac sf; br?mg dai hoc, bﬁng cao déng (déi vO1 sinh vién da tuyén sinh, dao tao) va
chtng chi Gido duc qudc phong — An ninh tai Truong Pai hoc Tai nguyén va Moi
truong Ha Noi va Phan hiéu Truong Pai hoc Tai nguyén va Moéi truong Ha Noi
(sau day goi tit 13 Truong).

2. Van ban nay quy dinh vé viée dong diu, bao quan, huy bo, xur 1y ho so vé
viéc in, mua phéi VBCC va cap VBCC.

Pi¢u 2. Nguyén tiic quan ly, cap phat vin bang, chimg chi

1. Ban chinh VBCC chi cip mot 1an, khéng cap lai.

2. Truong hop VBCC di cip cho nguoi hoc nhung phat hién bi viét sai do 15i
ctia Nha truong, Trudng cé trach nhiém cap lai cho ngudi hoc.

3. Nghiém cdm moi hanh vi gian 14n trong cip phat va str dung VBCC.

4. Bao dam cong khai minh bach trong cap phat VBCC.

Piéu 3. Vin bing, chirng chi ciia Truong
1. Cac VBCC cua Truong Dai hoc Tai nguyén va Moi truong Ha Noi thude
hé théng VBCC cua nudc Cong hoa Xa hoi Chu nghia Viét Nam.
2. Vian bang cta Truong DPai hoc Tai nguyén va Mai truong Ha Noi bao gom:
a) Bang thac si.



b) Bang ctr nhén.

c. Bang cao déng.

3. Chung chi Gido duc Qudc phong — An ninh va VBCC khac theo quy dinh
hién hanh.
Piéu 4. Miu vin bang, chirng chi

1. VBCC cua Truong Pai hoc Tai nguyén va Moéi truong Ha NO1 tuan tha
theo mau VBCC cu thé cta tung cép hoc, trinh d6 dao tao, chuong trinh dao tao.

2. MAu vin biang cua Truong Dai hoc Tai nguyén va Méi truong Ha Noi tai

phu luc kém theo quy dinh nay.

Piéu 5. Noi dung thong tin ghi trén vin bing

Thong tin ghi trén vian bang, bao gém cac ndi dung sau:

1.Tiéu dé:

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc lap — Tu do — Hanh phtic

2.Tén van b.%mg theo trinh do dao tao (béng cur nhan, br?lng thac s1, béng tién
s1, vin bang trinh d6 twong duong).

3. Nganh dao tao.

4. Tén co so gido duc dai hoc cap vin bang.

5. Ho, chit dém, tén cua nguoi dugce cép van bﬁng.

6. Ngay thang nim sinh cta nguoi duoc cip van bang.

7. Hang tot nghiép.

8. bia danh, ngay thang nim cap vin bang.

9. Chire danh, chit ky ho va chir dém, tén clia ngudi c¢6 tham quyén cap vin
bang va dong dau theo quy dinh.

10. S6 hi€u, s6 vao s6 goc cap van bang.

Piéu 6. Noi dung chinh ghi trén phu luc viin biang

1. Thong tin vé& nguoi duoc cap vin bang: Ho, chit dém, tén, ngiy thang ndm sinh.

2.Théng tin vé vin bang: Tén co s& gido duc dai hoc cap bang, chuyén nganh
dao tao,hudng chuyén sau, ngay nhap hoc, ngén ngir dao tao, thoi gian dao tao,
trinh d§ dao tao theo Khung trinh do quéc gia Viét Nam, hinh thtrc dao tao.

3. Thong tin vé ndi dung, két qua hoc tdp: Tén hoc phan, sd tin chi cla ting
hoc phén, diém hoc phan, tong s tin chi tich liy, diém trung binh, tén va két qua
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luan van, lun an, diém xép hang tot nghiép. Truong hop vin bang dugc cip khi
cac tin chi tich lily & cac co so dao tao khac nhau, can ghi 16 tén mon hoc, sb tin
chi ctia timg hoc phan dugc cong nhin dé xét tét nghiép va tén co sé dao tao.

4. Thong tin két nbi voi van bang: M4 sé sinh vién, hoc vién, nghién ctu sinh;
s6 hiéu van bang.

Piéu 7. ThAm quyén cip VBCC, phu luc vin bing (biang diém) va cac gidy
chirng nhan khac

1. Hiéu truong 1a nguoi ky cap VBCC cho hoc vién, sinh vién khi da du diéu
kién theo quy ché dao tao hién hanh va la nguoi chiu trdch nhiém ca nhan trudc co
quan quan 1y cip trén va phap luat vé tinh chinh xac cta ndéi dung VBCC da duoc
ky. Trude khi ky Hiéu truong yéu cau Phong Thanh tra gido duc va Phap ché kiém
tra lai nhitng ndi dung ghi trén VBCC va ddi chiéu véi timg hoc vién, sinh vién
duoc cap theo quyét dinh ban hanh.

2. Cac VBCC do Hiéu trudng ky bao gém: Bang tét nghiép thac si, bang tdt
nghiép dai hoc, bang tot nghiép cao dang , ban sao bang t6t nghiép, ching chi Gido
duc Quéc phong — An Ninh, gidy ching nhan tt nghiép tam thoi theo quy dinh.

3. Phoé Hiéu truong phu trach dao tao ky thay Hi¢u trudng: Xéac minh van
béng va bang diém cua Cuc lanh su quan, Pai st Quan, Quyét dinh du diéu kién
du thi tot nghiép, Quyét dinh cong nhan tét nghiép, quyét dinh du diéu kién cap
cac loai chimg chi, bang diém tong hop toan khoa hoc va cac gidy to khac dugc
Hiéu trudng uy quyén.

4. Truéng phong Pao tao cin cir vao bang diém tong hop toan khéa hoc dé ky
thira 1énh két qua bang diém hoc tap (phu luc vin bang) cuia timg sinh vién, hoc
vién khi tot nghiép ra trudng va ky xac nhan cac cong van tham tra vé VBCC, bang
diém cua cac t6 chirc, don vi trong nuée.

Piéu 8. Cac ndi dung khac ghi trén vin bing, chirng chi

1.Truong Pai hoc Tai nguyén va Moi truong Ha Noi thyce hién céc ndi dung
khac ghi trén vin bang phu hop v6i quy dinh ciia phap luat.

2. Pbi véi van bang dugc giao quyén tu chi vé in phdi bo sung thém Logo,
thiét ké hoa van riéng cua Truong Pai hoc Tai nguyén va Moi trudng Ha Noi trén
van bang.

Piéu 9. Ngon ngir ghi trong viin bang

Ngoén ngit ghi trong van bang la tiéng Viét, d6i voi van bang cé ghi thém
tiéng nudc ngoai thi tiéng nude ngoai phai ghi ding theo nghia tiéng Viét va kich
c& chir nuéc ngoai khong 16n hon kich ¢& chir tiéng Viét.



Chwong I1

QUY TRINH IN PHOI (MUA PHOI) VA
QUAN LY VAN BANG, CHUNG CHI

Piéu 10. In phéi (mua phdi) viin bang, chirng chi

1.Nha trudng tu cha in phéi van bang (trir chang chi Gido duc Qudc phong —
An ninh) va chiu trach nhiém quan 1y phoi van bang theo quy dinh.

2. Can cr vao quy dinh va mau vin bang do Hiéu truong Trudng Pai hoc
Tai nguyén va Méi truong phé duyét, Nha truong giao nhi¢ém vy quan 1y phoi, bao
quan phdi van bang cho Phong Khao thi va Pam bao chéat lugng gido duc chu tri;
nhiém vu quan 1y, cdp phat va sir dung, luu trit van bang, chimg chi cho Phong
Pao tao chu tri.

3. Trach nhiém Phong Khao thi va Pam bao chét luong gido duc:

a) Phong Khao thi va Pam bao chat luong gido duc tiép nhan phoi vin bang
tir don vi cung cap va quan 1y phoi vin bang.

b) Ban giao phéi van bang cho Phong Pao tao khi c6 quyét dinh cong nhan
(MAu gidy dé nghi cap phoi bang dinh kém).

c) Lap s6 theo ddi phdi vin bang va tem chdng gia (Mau dinh kém).

d) Tur ngay 01/01 dén ngay 30/01 hang nim Phong Khao thi va Pam bao
chat luong co trach nhiém bao cao Hiéu trudong viéc huy bo phdi van bang trong
nam d6 (néu co).

4. Trach nhiém Phong Dao tao:

a) Thiét ké miu phoi van bang.

b) Trinh Hoi dong VBCC phé duyét mau phdi vin bang.

¢) Guri mau phdi van bang vé B Gido duc va Pao tao va Cong an Thanh
phd Ha Noi dé bao cao.

d) Pt in tem chong gia (Mau tem kém theo).

d) Chiu trach nhiém vé ndi dung in trén phdi vin bang, to chirc in phoi van
béng dam bao chat lugng, chat ché, an toan, bao mat.

5. S seri van bang duoc quy dinh nhu sau:

Bang Thac si: HUNRE T00001

Bang dai hoc: HUNRE 00001

B.':fmg cao déng: Theo mau Bo Giao duc Pao tao

6. Ban giao phoi van bang



a) Phong Khao thi va Pam bao chat luong gido duc co trach nhiém ban giao
phéi vin bang cho phong Pao tao kip thoi, dung quy dinh.

b) Viéc ban giao phoi van bang phai dugc lap s theo ddi va ky xac nhan céac
thong tin lién quan ctia bén ban giao va bén nhan ban giao. S6 ban giao phodi vin

bang phai duoc luu trir vinh vién (C6 mau sb dinh kém)
Piéu 11. Quan Iy viin bang, ching chi

1. Khi cdp VBCC cho ngudi hoc Phong Do tao ¢6 trach nhiém 1ap s6 gbc
cap VBCC theo miu quy dinh tai Quy dinh nay, trong d6 ghi sb hiéu, s6 vao s cap
bang, s6 VBCC.

2. SO hiéu ghi trén ph61 VBCC duoc 1ap lién tuc tir nho dén 16n trong toan
bd qua trinh hoat dong cua Truong tir khi thuc hién viéc tu chu trong viéc in phoi
VBCC, dam bao phan biét s6 hiéu cta tung loai VBCC.

3. S6 vao s6 cap VBCC duoc 1ap lién tuc tir nhd dén 16n tir ngay 01/01 dén
hét ngay 31/12 theo timg nim dé dam bao phan biét duoc sd vao sd cp cua ting
loai VBCC.

Piéu 12. Trach nhiém ciia Hiéu truéng trong viéc quén Iy vin bing, chimg chi

a) Ban hanh quy ché vé quy trinh in, quan 1y viéc in, bao quan, bao mat, st
dung phdi VBCC, quéan 1y viéc cap phat VBCC, kiém tra thanh tra viéc in, bao
quan, str dung phoi VBCC trong d6 quy ro trach nhiém cuta ting don vi, ca nhan va
ché tai xtr Iy khi dé xay ra vi pham dé ap dung thong nhat trong toan trudng.

b) Cir can bo chuyén trach lam cong tac phdi hop véi Cong an Ha Noi trong
viéc quan 1y, bao mat phdi vin bang.

¢) Lap ho so quan 1y viée in, viéc cap, st dung, thu hoi, huy boé phéi VBCC.
Hb so quan 1y phai dam bao xac dinh duoc tinh trang st dung dbi véi timg loai
phdi VBCC khi can xac minh.

d) Pam bao an toan phong chéng chay nd ddi véi viéc in, phong chéng chay
nd dé d¢am bao an toan phdi VBCC.

d) Quy dinh cac ky hi¢u nhan dang phéi van bﬁng do Truong in dé phuc vu
viéc bao mat, nhan dang va chéng lam gia phoi van b?mg.

e) Thu hdi huy bo VBCC theo quy dinh tai Diéu 22 cua quy dinh nay.

g) Cap ban sao vin bang tir so gdc theo quy dinh tai chuong IV ctia quy dinh nay

h) Cép bang diém (phu luc vin bang) kém theo vin bang gido duc dai hoc.

5



i) X4c minh tinh xac thuc cia VBCC khi c6 yéu cau ctia co quan, t6 chire, ca nhan

k) Chinh stra n¢1 dung VBCC theo quy dinh tai diéu 19,20,21; cép lai VBCC
theo quy dinh tai diéu 02 ctia quy dinh nay.

h) T6 chirc kiém tra, thanh tra viéc in, bao quan, cap phat va st dung phdi
VBCC.



Chwong 111

CAP PHAT, CAP LAL CHINH SUA, THU HOL, HUY BO
VAN BANG, CHUNG CHI

Piéu 13. Trinh tw thwe hién cip phat vin bing, ching chi.

1. Trinh tu viét, trinh ky va lay ddu VBCC.

a) Can cur Quyét dinh tot nghi¢p, can bd dugc giao trach nhiém nay thuc
hién in VBCC dting va diy du cac thong tin can thiét co trén phoi VBCC, trudc khi
in tAt ca VBCC, sau khi kiém tra tinh ding dén cua vé quy dinh cia VBCC, cén bd
cap VBCC in tat ca VBCC theo Quyét dinh.

b) S6 gbc cap phat VBCC phai ghi rd rang, day du cac ndi dung theo mau
quy dinh, khong tiy x6a. Trudng hop do ghi nham 13n hodc c6 sai sot trong khi vao
s0, can bd cap phat VBCC chi duoc gach ngang toan bo dong thong tin da ghi
VBCC d6 va ky nhdy vao s gdc, tuyét doi khong duoc tdy xoa hodc dung but xda.
Mdi vin bang, ching chi duoc ghi ding theo hudng dan ciia Bo truong Bo Gido
duc va DPao tao va theo quy dinh cua Truong Pai hoc Tai nguyén va Moi1 truong
Ha Noi.

¢) Sau khi Hiéu truong ky vao VBCC, can bd cip phat VBCC truc tiép lay
dau tai van thu (néu thay ngudi khic phai co bao cdo bang vin ban voi Hiéu
truong). Khi dong déu phai c6 mat ciia hai ngudi, nguoi cap phat VBCC va ngudi
dugc phép dong diu.

d) Sau khi déng dau, phai kiém tra vé s6 luong VBCC so véi quyét dinh
cong nhan t6t nghiép.

e) Nhitng truong hop thiéu dir liéu hodc chua ddi chiéu kiém tra van bang,
chtng chi dau vao déu khong dugc viét VBCC dé cap.

2. Trinh tu cap phat VBCC.

a) VBCC chi duoc cdp phat sau 30 ngay ké tir ngay cong bé Quyét dinh
cong nhan t6t nghiép va ding tai trén Website:http://www. hunre.edu.vn.

b) Khi phat VBCC, can bd cip phat VBCC phat timg ngudi dong thoi yéu
cau sinh vién xuét trinh chimg minh nhan dan ban goc, ky va ghi 1& ho tén. Nha
truong khong cap phat cho nguoi nhan thay VBCC.

¢) Ngay khi nhan VBCC hoc vién, sinh vién phai kiém tra lai cac ndi dung
d3 ghi trén VBCC, néu c6 sai s6t hodc nham 1an do ngudi in phai bao ngay trong

ngay nhan VBCC cho can bo cap phat VBCC dé giai quyét kip thoi.
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d) Nhitng trudng hop do ké khai khong dung, mudn thay doi vé ho tén, ngay
thang nam sinh, hoc vién, sinh vién phai c6 don va ching minh duoc nhimg dé
nghi trén 1a hop phéap.

e) Néu noi dung ghi trén VBCC khoéng dung do in sai s6t hodc nhim 1an tir
can bo cap phat VBCC thi phai c6 trach nhiém stra chita lai cho hoc vién, sinh vién

va chiu trach nhiém véi Nha truong.

Diéu 14. Piéu kién cip vin bang, chirng chi.

1. Vin bang cua Truong Pai hoc Tai nguyén va Moi truong Ha Noi dugce
cap cho ngudi hoc sau khi tot nghiép.

2. Chung chi ctia Truong Pai hoc Tai nguyén va Moi truong Ha Noi duoc
cap cho ngudi hoc sau khi c6 quyét dinh hoan thanh khoa hoc.

Piécu 15. Quyén va nghia vu cua nguoi dugce c?ip van b?mg, chirng chi

1. Ngudi duge cip VBCC cb cac quyén sau day:

a) Yéu cau Nha truong cdp VBCC dung thdi han quy dinh; ghi chinh xAc,
day du cac thong tin trén VBCC theo quy dinh ctia quy dinh nay.

b) Yéu cau Nha truong cap ban sao VBCC tir s6 gbc khi ¢6 nhu cau.

2. Ngudi duge cap VBCC chi c6 cac nghia vu sau day:

a) Cung cép chinh xé4c, day du thong tin can thiét dé ghi trong ndi dung
VBCC gém: Ho va tén, ngay thang ndm sinh, gidi tinh, no1 sinh, quéc tich, dan toc
theo mau do Phong Pao tao yéu cau.

b) Kiém tra tinh chinh x4c cic thong tin ghi trén VBCC trudc khi ky nhan
VBCC.

¢) Giir gin bao quan VBCC, khong duogc tay xoa, chinh sira cac ndi dung ghi
trén van bang, chimg chi, khong duoc cho nguoi khac st dung VBCC.

d) Sir dung quyét dinh chinh stra VBCC kém theo VBCC sau khi dugc chinh stra.

e) Trinh bao co quan ¢ tham quyén cap VBCC va co quan cong an noi gan
nhat khi bi mat VBCC.

g) Nop lai VBCC cho Nha trudng trong thdi han 30 ngay, ké tir ngay nhan
dugc quyét dinh thu hdi VBCC.

Piéu 16. Thoi han cip vin biang, ching chi
1. Thoi han cap vin bang cho ngudi hoc nhu sau:
a) 30 ngay ké tir ngay c6 quyét dinh cong nhan t6t nghiép thac si;
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b) 30 ngay ké tir ngay c6 quyét dinh cong nhan t6t nghiép dai hoc;

2. Thoi han cap chtng chi cho nguoi hoc chdm nhét 1a 30 ngay ké tir ngay
két thuc khoa dao tao, bdi dudng nang cao.

3.Trong thoi gian chd cdp van bang ngudi hoc du diéu kién cap bang tét

nghiép duoc cap gidy ching nhan tét nghiép tam thoi.

Piéu 17. Hity phéi viin bang, chirng chi.

1. Phoi VBCC bi hu hong, viét hong, viét sai bi huy theo quy dinh hién hanh.

2. Viéc hay phoi VBCC phai thanh 1ap hoi dong huy phoi VBCC. Thanh
vién hoi dong gém : Lanh dao Trudong, Trudng phong Pao tao, Trudng phong
Khao thi va Pam bao chat luong gido duc, Truéng Phong Thanh tra gido duc va
Phép ché va can bo phu trach cap phat VBCC va mot s6 thanh vién khac (néu c6).
Hiéu truong quyét dinh danh sach thanh vién Hoi dong hity phoi VBCC.

3. Viéc huy phdéi VBCC phai dugc 1ap bién ban. Bién ban huy phoi VBCC
phai néu rd s6 luogng, s6 hiéu, loai phoi VBCC da hay, 1y do huy va duoc luu trix
trong hd so cip phat VBCC.

4. Hinh thtrc huy VBCC.

a) Phoi bang hity: Cat goc va luu trit tai truong trong thoi gian 3 nam.

b) Phoi chimg chi hily tai chd.

Tir ngay 01/01 dén ngay 30/01 hang nam phong Pao tao c6 trach nhiém bao

cao Hi¢u truong viéc huy bo van bang chung chi trong nam do.

Pi¢u 18. Tham quyén quyét dinh chinh sira ndi dung vin bing, chirng chi.
Hiéu truong quyét dinh viéc chinh sira noi dung VBCC di cap theo quy

dinh. Trudng hop noi cap vin bang, ching chi di sap nhap, chia, tach, giai thé thi

ngudi co tham quyén quyét dinh chinh stra ndi dung van bang, ching chi 1a Hiéu

trudng co quan dang quan 1y s gbc cp vin bang, ching chi.

Piéu 19. Cac trudong hop chinh sira ndi dung vin bang, chirng chi.

Nguoi dugc cdp VBCC cd quyén yéu cau chinh sira ndi dung ghi trén
VBCC trong truong hop sau:

a) Sau khi dugc cidp VBCC nguoi duge cap VBCC duge co quan ¢ thim
quyén quyét dinh hodc xac nhan vi¢c thay ddi hodc cai chinh ho tich, xac dinh lai
dan tdc hoac xac dinh lai gidi tinh, bd sung ho tich dang ky khai sinh qua han,
dang ky lai viéc sinh theo quy dinh cua phap luat.
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b) Nguoi hoc da ky nhdn VBCC nhung ndi dung ghi trén VBCC ghi sai do

16i ctia co quan cap VBCC.

Diéu 20. Ho so, trinh tw, thi tuc chinh sira ndi dung vin bing, chirng chi

1.H so dé nghi chinh sira VBCC bao gom:

a) Pon d& nghi chinh stta VBCC.

b) VBCC d& nghj duogc chinh stra.

c¢) Trich luc hoac quyét dinh thay ddi hodc cai cach hd tich, xac dinh lai dan
tdc, xac dinh lai gidi tinh ddi voi truong hop chinh stra VBCC do thay ddi hodc cai
cach hg tich, xac dinh lai dan toc, xac dinh lai gidi tinh.

d) Gidy khai sinh d6i véi truong hop chinh stra ndi dung van bang ching chi
do bo sung ho tich, diéu chinh ho tich, ding ky viéc sinh, ding ky khai sinh qua
han.

d) Giay chimg minh thu nhan dan, hodc cin cudc cong dan hodc ho chiéu
hodc gidy to tiy than hop phap c6 anh cua ngudi duoc cdp VBCC. Thong tin ghi
trén gidy to nay phai phu hop voi dé nghi chinh stra néi dung VBCC. Céc tai lidu
trong ho so dé nghi chinh stra nd1 dung VBCC quy dinh tai cac diém b,c,d,d khoan
nay 1a ban sao tir s6 gbc hodc ban sao duoc ching thuc tir ban chinh.

2. Truong hop tai liéu trong hd so dé nghi chinh stra ndi dung VBCC quy
dinh tai cac diém b,c,d,d khoan 1 diéu nay la ban sao khong c6 cong ching thi
ngudi dé nghi chinh stta VBCC phai xuat trinh ban chinh dé nguoi tiép nhan ho so
d6i chiéu, ngudi tiép nhan ho so phai ky xac nhan, ghi rd ho tén vao ban sao va
chiu trach nhiém vé tinh chinh x4c cta ban sao so véi ban chinh.

3. Trinh tu, tha tuc chinh stra VBCC.

a) Nguoi dé nghi chinh sira nd6i dung VBCC ndp truc tiép hodc giri qua
duong buu dién 01 bo hd so theo quy dinh tai khoan 1 diéu nay cho Phong DPao
tao.

b) Trong thoi han 05 ngay ké tir ngay nhan ho so hop 1&, Truong Dai hoc Tai
nguyén va Moi truong Ha Noi xem xét quyét dinh viéc chinh stra néu khong chinh
stra thi phai tra 16i bang van ban va néu 1y do.

¢) Viéc chinh sira ndi dung VBCC dugc thuc hién bang quyét dinh chinh
sira, khong chinh sta tryc tiép trong VBCC. Quyét dinh chinh stra phai dugc luu
trong ho so cap VBCC.
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d) Can ctt quyét dinh chinh sitra, phong Pao tao ghi day du thong tin vé
VBCC, céc ndi dung duoc chinh stra cia VBCC vao s6 goc cap VBCC.
Piéu 21. N§i dung chinh ciia quyét dinh chinh sira va ap dung viéc chinh sira
vin bing, ching chi gom cac ndi dung chinh sau

a) Ho, chir dém, tén; ngay thang nam sinh cua nguoi c6 VBCC duoc chinh
stra (ghi theo VBCC da cip).

b) Tén, s6 hiéu ngay thang nam cap ciia VBCC.

c¢) Noi dung chinh stra.

d) Ly do chinh stra.

e) Hiéu lyc va trach nhiém thi hanh quyét dinh.

g) Viéc chinh stra ndi dung ghi trén VBCC duogc ap dung ca d6i véi nhimg
VBCC duoc cap trude ngay quy dinh nay c6 hiéu luc thi hanh.
Picu 22. Thu hoi, hity bé viin bing, chirng chi

1. VBCC bi thu héi, huy bo trong cac trudng hop sau day:

a) C6 hanh vi gian 1an trong tuyén sinh, hoc tip, thi cir, bao vé do an, khoa
luan tét nghi¢p, luan van, ludn an hoac gian 1an trong viéc lam hd so dé duge cép
VBCC.

b) Cap cho nguoi khong du diéu kién.

c) Do nguoi khong ¢6 tham quyén cép.

d) VBCC chi bi tay x0a, sira chita.

d) Bé cho ngudi khac sir dung.

e) Do 13i ctia co quan c¢6 thdm quyén cap VBCC.

2. Bo truong Bo Giao dyc va Pao tao quyét dinh viéc thu héi, huy bo VBCC
trong truong hop dac biét.

3. Noi dung quyét dinh thu hoi huy bé VBCC: Quyét dinh néu rd ly do thu
hoi, hiy bo. Quyét dinh duge dang tai trén cong thong tin dién tir cia trudng, dugc
gti dén ngudi bi thu hdi VBCC, co quan kiém tra phét hién sai pham (néu c6), co
quan ngudi dugc thu hdi VBCC dang cong tac (néu cd) va cac co quan t chirc cO

lién quan.
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Piéu 23. Cong bd thong tin vé cap vin bang, chirg chi trén trang thong tin
dién tir cia Nha truong

1. Viéc cong bd cong khai thong tin vé cidp VBCC trén trang thong tin dién
tir nhim cong khai minh bach hoat dong dao tao va cép VBCC cua Truong, gilup
cho céc co quan t6 chire, ca nhan kiém tra, giam sat hoat dong cap VBCC moét cach
thuan loi han ché tinh trang gian lan va ti€u cuc trong viéc cép phat van bﬁng,
chirng chi.

2. Sau khi in xong VBCC va lam s6 cp phat, Phong Dao tao phai ding tai
ndi dung VBCC trén Website Nha truong dé bao dam dé dang quan 1y, truy cap,
tim kiém. Thong tin phai duoc thudng xuyén va luu trir 1au dai trén trang thong tin
dién tr cua Nha truong.

3. Céc thong tin vé cap, chinh stra, thu hdi hity bé VBCC ctia nguoi hoc phai
dugc cong bd cong khai trén trang thong tin dién tir ciia don vi cham nhat sau 30

ngay ké tir ngay thuc hién viéc cap, chinh sira, thu hdi, hay bé VBCC.
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Chuong IV
CAP BAN SAO VAN BANG TU SO GOC

Diéu 24. Cip bén sao vin bing tir sé gbc

1.Ban sao vin bang.

a) Ban sao vin bang dugc Nha trudng thiét ké trén co sé mau van bang quy
dinh cia Bo Gido duc va Pao tao va quy dinh cia Hi¢u truéng Truong Pai hoc Tai
nguyén va Moi truong Ha Noi.

b) Viéc cp ban sao vin bang tir s6 gdc dugc thue hién dong thoi véi viée
cap ban chinh hodc sau thoi diém cap ban chinh.

¢) Trudng hop miu ban sao vin bang tai thoi diém cip ban sao da thay doi
Nha truong st dung mau ban sao van bang hién hanh dé cap cho nguoi hoc.

2. Gia tri phap 1y cua ban sao van bang dugc cép tir s6 gdc.

a) Ban sao vin bang duogc cap tir s6 gdc ¢o gia tri phap 1y sir dung thay cho
ban chinh trong cac giao dich.

b) Co quan, to chirc tiép nhan ban sao vin bang dugc cp tir s6 gdc khong
dugc yéu cau xuat trinh ban chinh vin bang dé ddi chiéu. Truong hop nghi ngd
ban sao gia mao thi co quan t6 chirc ¢ quyén yéu cau Nha truong xac minh.

3. Nguoi c6 quyén yéu cau cap ban sao vin bang tir sd goc.

Nhitng ngudi sau ddy co quyén yéu ciu cap ban sao vin bang tir sé gdc:

a) Nguoi dugc cap ban chinh vin bang.

b) Ngudi yéu cau cap ban sao vin bang tir so géc 1am don xin cip ban sao
van bang (t6i da tir 01 dén 10 ban).

¢) Ngudi cdp ban sao vin bang tir s gdc phai xuat trinh cin cude cong

dan/chimg minh thu nhan dan hodc ho chiéu (ban gbc).

Piéu 25. Thi tuc cip bén sao vin bing tir sé goc

1.Ho so dé nghi cap ban sao vin bang tir s6 goc gom:

a) Pon dé nghi cip ban sao vin bang, trong d6 cung cap cac théng tin vé vin
bang da duoc cap.

b) Ban chinh hodc ban ban sao gidy chirng minh nhan dan hoic cin cudc
cong dan hoic ho chiéu con gia trj st dung dé nguoi tiép nhan ho so kiém tra.

2. Trinh tu cap ban sao van bang tir s6 gbc quy dinh nhu sau:
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a) Nguoi dé nghi cip ban sao vin bang ndp truc tiép hodc giri qua dudng
buu dién 01 bd hd so theo quy dinh tai khoan 1 Piéu nay cho Nha trudng.

b) Truong Pai hoc Tai nguyén va Moi trudng Ha Noi kiém tra tinh hop phap
clia viéc yéu cau cdp ban sao vin bang dbi chiéu véi s6 gdc dé cap ban sao cho
nguoi yéu cau. Noi dung ban sao vin bang phai ding véi ndi dung da ghi trong s6
gbe.

3) Thoi han cép ban sao van bang

Ké tir ngdy nhan yéu cau cham nhat 1a 03 ngay lam viéc.

4. Sb gbe cap ban sao van bang.

a) SO cap ban sao van bang tir s6 g phai dugc ghi chép chinh xéac, danh sb
trang, dong dau giap lai, khong duoc tdy x6a, ddm bao quan 1y chat ché va luu trix
vinh vién.

b) Mdi lan cap ban sao vin bang tir s6 gbc déu phai ghi vao so va luu trit tai
Truong, dam bao mdi sb vao s6 cap ban sao dugc ghi duy nhit trén mdi ban sao
van bang cap cho nguoi hoc.

c) S6 vao s cap ban sao VBCC tir s6 gbe dugce 1ap lién tuc theo tha tu tir
nho dén 16n theo timg nam tir ngay 01/01 dén hét ngay 31/12 dam bao phan biét

dugc s6 vao so cap ban sao cua ting loai VBCC va nam cap ban sao VBCC tir s6 goc.
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Chuong V
XU LY VI PHAM
Piéu 26. Kiém tra thanh tra xir Iy vi pham
Nguoi ¢6 tham quyén cidp VBCC, ngudi duge cidp VBCC c¢6 cac hanh vi vi
pham quy dinh vé quan 1y cap phat sir dung VBCC thi bj xir phat vi pham hanh
chinh theo quy dinh vé xtr phat vi pham hanh chinh trong linh vuc gido duc, boi
thuong thiét hai theo quy dinh ctia phap luat dan sy, tiy theo tinh chat mac do vi

pham c6 thé bj xr 1y ky luat hodc truy ctru trach nhi¢m hinh su.

Diéu 27. To chirc thue hién
Tat cd can b, giang vién va hoc vién, sinh vién toan truong c6 trach nhi¢m

thue hién day da va dang quy dinh trén.

Piéu 28. Sira d6i, bé sung quy dinh

Quy dinh gdm 05 chuong va 28 diéu. Trong qua trinh thuc hién, tiy theo
yéu cau thyc té, quy dinh nay s& duoc diéu chinh, stra d6i cho phu hop. Viée didu
chinh, stra d6i quy dinh do Hiéu truéng Trudng Pai hoc Tai nguyén va Méi trudong

Ha Noi xem xét va quyét dinh.
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Phu luc I

BO TAINGUYEN VA MOI TRUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC Doc 1p — Ty do — Hanh phic
TAI NGUYEN VA MOI TRUONG HA NOI

Ha Noi, ngay  thiang  nam
GIAY PE NGHI
Ve viéc cap phoi bang ching chi

Kinh gutri: Hi€u trudng Truong Pai hoc Tai nguyén va Moi truong Ha Noi

Cin ctr Quyét dinh cong nhan tot nghiép so:........ QDb-TDbHHN ngay thang
nam cua Hi¢u truong Truong Dai hoc Tai nguyén va Moi1 truong Ha No1 vé viéc
cong nhan t6t nghiép

Phong Pao tao kinh dé nghi Hiéu trudng duyét cap phoi bang/chimg chi dé in

an va cép cho .....da tot nghiép theo quyét dinh trén.

e S6 luong phdi VBCC

- Phoi chung chi......... S6 luogng.....(Bang chit................. )
e Pinh kém quyét dinh so......
e Nguoi lién h¢ nhan phoi:

Ho va tén:

Pon vi:

HIEU TRUONG TRUONG PHONG TRUONG PHONG
KT&DPBCLGD PAO TAO
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Phu luc IT

BO TAI NGUYEN VA MOI TRUONG CONG HOA XA HOI CHU NGHIA VIET NAM
' TRUONG PAI HOC Dgc 13p — Ty do — Hanh phiic
TAINGUYEN VA MOI TRUONG HA NOI

Ha Noi, ngay  thang  nam
o GIAY PE NGHI
(V/v cap bo sung phoi bang, ching chi do ¢6 phoi bi hong khi in)

Kinh gtri: Hi€u trudng Truong Pai hoc Tai nguyén va Moi truong Ha Noi

Cin ctr Quyét dinh cong nhan tot nghiép so:........ QDb-TDbHHN ngay thang
nam cta Hiéu truong Truong Pai hoc Tai nguyén va Moéi trudng Ha Noi vé viée
cong nhan t6t nghiép.

Can ctr vao phiéu cap phoi van bang, chimg chi so...ngdy thang nim cua

phong Khao thi va Pam bao chat luong gido duc.

S6 lwrgng dé nghi cap | SO0 lwong phéi | S6 seri phoi da

STT | Loai phoi VBCC bé sung hiiy hiiy

e Nguoi lién h¢ nhan phoi:
Ho va tén:
Pon vi:

HIEU TRUONG TRUONG PHONG TRUONG PHONG
KT&DPBCLGD PAO TAO
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Phu luc IIT

BO TAINGUYEN VA MOI TRUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC Poc 1ap — Tu do — Hanh phiic
TAI NGUYEN VA MOI TRUONG HA NOI

SO QUAN LY PHOIL, TEM VBCC

Ngay Phoi/Tem da cap Phoi/Tem con lai o
. . . . § § | Ghichua
cap SO Tir s0 Pén so So Twrso | Dénso
lwgng Seri Séri lwgng Séri Séri
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Phu luc IV

BO TAINGUYEN VA MOI TRUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC Poc 1ap — Tw do — Hanh phuc
TAINGUYEN VA MOI TRUONG HA NQI

BIEN BAN BAN GIAO PHOI, TEM VBCC

Vao luc....... Gio....... phut, ngay ...... thang.....nam
Tai Truong Pai hoc Tai nguyén va Moi trudng Ha Noi chung toi da tién
hanh giao nhén phoi ........ cu thé nhu sau:

S5 hiéu

Tén loai
1T vin | Solweng | Tys§ | Pénsé | NIay giao
bang

Ngay Ghi
nhan cha

Tong cong

Bién ban duoc lap thanh 2 ban c6 gia tri nhu nhau va mdi bén gitr 01 ban

BEN NHAN BEN GIAO
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Phu luc V
MAU TEM TRUONG DAI HOC TAI NGUYEN VA MOI TRUGNG HA NOI

TEM TRUONG BH TAI NGUYEN VA
MOI TRUONG HA NOI
KT : 15 X 15 MM

WGUYEN 1, i
v -

o’\ - -\4’01
o. %D
T R\
B HUNRE |2
o i @
e P

L
A Y
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Phu luc VI
MAU SO GOC CAP CHUNG CHI

KROA MOC: . .. e
Quyét dinh cong nhan sb:........ ngay ..... thang........... nam.............
- tég?lgvjc‘ri thé’:lgaxi/ém Noi | o | Xép | SShidu S;%Zafgi" Ngudi nhin VBCC
hoe sinh sinh loai VBCC VBCC ky va ghi o ho tén
Ha Noi, ngay  thang  nam
TL. HIEU TRUONG
TRUONG PHONG DAO TAO
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Phu luc VII
MAU SO GOC CAP BANG PAI HQOC

KhOa hQcC:. .o

Quyét dinh cong nhan t6t nghiép sb:........ ngay ..... thang........... nam
Ngay . : Sé vao Nguoi nhan
T Ho va tén thang Nm q101 Dén toc l\!ganh Xep S6 hiéu 50 goc VBCC ky va

ngudi hoc sm sinh sinh tinh dao tao loai VBCC cap hi 16 ho t6
nam Sin VBCC gniro ho ten
Ha Noi, ngay  thiang  nam
TL. HIEU TRUONG
TRUONG PHONG DAO TAO
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Phu luc VIII
MAU SO GOC CAP BANG TOT NGHIEP THAC Si

SO GOC CAP BANG THAC Si

KNOa hOC:. . e
Hinh thlrc a0 ta0:. ... e
Quyét dinh cong nhan tét nghiép, cip bang thac si sb:.....ngdy ..... thang.....nim
£ s Tén .
Hova | Ngay Quyet dinh . nganh S6 | Sévao Neguot
A ; . - A B thanh 1ap | Ngay < " P nhan van
tén thang | Noi | Gidéi | Dan | Quoc P S hoac hiéu | s0 goc 3 .
TT . o . P N : hoi dong bao - o =" | bangky va
nguoi nam | sinh | tinh toc | tich ; y: N chuyén | van | cap van S
. danh gia vé N s L ghi r6 ho
hoc sinh ludn va nganh | bang bang R
uan van | tén
dao tao

Ha Noi, ngay  thang  nam
TL. HIEU TRUONG
TRUONG PHONG PAO TAO
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Phu luc IX
MAU BANG THAC SiI

Trang 1

CONG HOA XA HQI CHU NGHIA VIET NAM

(Hinh Quédc huy)

BANG THAC SI
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Trang 2

THE SOCIALIST REPUBLIC OF VIET NAM
Independence — Freedom - Happiness

RECTOR
HANOI UNIVERSITY OF NATURAL RESOURCES AND
ENVIRONMENT

Has conferred
THE DEGREE OF MASTER

Upon: (ME,MS)(8) ..vvvviiiiiiiiiiiiieieeee
Bornon: (9)..ccviiiiii

Given under the seal of
Hanoi University of Natural Resources and
Environment

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

HIEU TRUONG
TRUONG PAI HQC TAI NGUYEN VA MOI TRUONG HA NQI
‘ Cép
BANG THAC Si
................................ (1)
Cho:
(2) e,

Ha N¢i, ngay..... thang...nam...... (4)

HIEU TRUONG
(ky, dong diu)
S higu:............... (5)
S6 vao s cap van bang:.................... (6)
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CACH GHI NOI DUNG TREN BANG TOT NGHIEP THAC Si
(1) Ghi tén nganh/chuyén nganh dao tao ma ngudi duge cip bang di theo
hoc, bang Tiéng Viét.
(2) Ghi 15 ho tén ctia ngudi hoc, theo gidy khai sinh.

(3) Ghi ngay, thang, nam sinh theo gidy khai sinh. Néu ngay sinh 1a ngay 1
dén ngay 9, thang sinh 14 thang 1, thang 2 thi thém s6 0 & trudc; ghi nam sinh day
da 04 chit s6 (Vi du: 07/02/1981).

(4) Ghi ngay, thang, nim cip vin bang.
(5) So6 hiéu: 1a s6 do Truong in phoi vin bang khi cap phoi.
(6) S6 vao so cap bang: 1a s6 di ghi vao s6 goc cap bang thac si.

(7) Ghi tén nganh/chuyén nganh dao tao ma ngudi dugce cap bang da theo

hoc, bang Tiéng Anh.
(8) Ghi 13 ho tén ctia nguoi hoc, bang Tiéng Viét khong c6 dau.
(9) Ghi nhu (3).

Ghi chl: Néu nguoi dwoce cdp van bang la nguwoi nuée ngodi thi ghi cdc

thong tin can cwr vao ho chiéu.
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BO TAINGUYEN VA MOI TRUONG

TAINGUYEN VA MOI TRUONG HA NOI

Phu luc X

TRUONG PAI HQC Déc 14p — Ty do — Hanh phic

BANG PIEM
(Phu luc vian bang thac si - Chwong trinh dinh huwéng vng dung)

CONG HOA XA HQI CHU NGHIA VIET NAM

Ho va tén: Ngon ngir dao tao:
Ngay thang nam sinh: Khoa dao tao:
Chuyén nganh: Trinh d¢ dao tao:
Ngay nhap hoc Hinh thirc dao tao:
Ma hoc vién: S6 hiéu vin bang:
TT A S,6 biem TT Hoc S6 tin biem
Hoc phan tin 2 X . .z
. Thang Thang | Diém phan chi Thang | Thang | Piém
¢hi | Giém10 | diémd | chir diém 10 | diém4 | chir
1
2
3
Tén dé tai luan van:
Ngudi huéng dan khoa hoc:
Bao vE NgAY:....coeiiiiiiiee e Tai Truong Pai hoc Tai nguyén va Moi truong
Ha Noi trudc Hoi dong cham luan vin t6t nghiép gdm:
1. Chu tich:
2. Thu ky:
3. Phan bién 1:
4. Phan bién 2:
5. Uy vién:
Piém bao vé luan van: (Theo thang diém 10.......... Theo thang diém 4......)
Diém trung binh trung toan khoa hoc:
Puoc cong nhdn va cdp bang thac st theo Quyét dinh sé: /Ob -TPHHN ngay

thang nam cua Hiéu truong Truong Dai hoc Tai nguyén va Moi truwong Ha Noi
Ha Noi, ngay  thang  nam

TL. HIEU TRUONG
TRUONG PHONG PAO TAO
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Phu luc XI

MAU BANG PAI HQC

Trang 1

CONG HOA XA HQI CHU NGHIA VIET NAM

(Hinh Quéc huy)

BANG CU NHAN

28




Trang 2

THE SOCIALIST REPUBLIC OF VIET NAM
Independence — Freedom - Happiness

THE DEGREE OF BACHELOR

RECTOR
HANOI UNIVERSITY OF NATURAL RESOURCES AND ENVIRONMENT

has conferred

(0T o T 1 T

Date of birth: (12).....vieiei e

RaNGKING: (13)..uieiii e e
Hanoi, . .(14)

Given under the seal of
Hanoi University of Natural Resources and Environment

Reg. No

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap — Tu do — Hanh phic

BANG CU NHAN

HIEU TRUONG
TRUONG PAI HQC TAI NGUYEN VA MOI TRUONG HA NOI

Ciap
........................... (1)
............................ ©)
Cho(3) e,
Ngay Sinh (4):. .o
Xép loai tot nghiép: (5)......cevvvvnn....
Ha Ng¢i, ngay..... thang...
nam... ... (6) .
HIEU TRUONG
(ky, déng dau)
Séhigu:................ (7)
SO vao so cap van bang:.................... (8)
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CACH GHI NOI DUNG TREN BANG TOT NGHIEP PAI HQOC

(1)(2) Ghi tén nganh dao tao ngudi hoc di theo hoc, bang tiéng Viét.

(3) Ghi ho tén cua nguoi dugce cap van bang, theo gidy khai sinh. Phia trudc
ho tén, néu 1a Nam ghi “Ong”, néu la Nir ghi “Ba”.

~ (4) Ghi ngay, thang, nam sinh theo gidy khai sinh. Néu ngay sinh tir ngay 1
dén ngay 9, thang sinh la thang 1, thang 2 thi ghi thém s6 0 phia trude; ghi nam
sinh day du 04 chir so.

(5) Ghi Xuat sic, Gioi, Kha, Trung binh kha hodc Trung binh theo Quy ché
dao tao.

(6) Ghi ngay, thang, nim cp vin bang.
(7) Do trudng in phdi van bang ghi khi cap phoi.

(8) Do trudng in phdi ghi vao sé gbe cap van bang khi cip bang t6t nghiép dai
hoc.

(9)(10) Ghi tén nganh dao tao nguoi hoc da theo hoc, bang tiéng Anh.
~(11) Ghi day du ho tén nhu da ghi ¢ diém (3) bang tiéng Viét nhung khong
c6 dau. Phia trudc ho tén, néu 1a Nam ghi “Mr”, néu 1a Nt ghi “Ms”.
(12) Ghi ngay va nim bang sd, ghi thang bang chir tiéng Anh. (Vi du: Tiéng
Viét ghi "ngay 07 thang 10 nam 2005" thi tiéng Anh ghi "07 October 2005").
(13) Loai Xuét sac ghi “Excellent”, loai Gioi ghi “Very good”, loai Kha ghi
“Good”, loai Trung binh kha ghi “Average good”, loai Trung binh ghi “Ordinary”.
, (14) Ghi dia danh tinh, thanh pl}é trye thugc Trung wong noi co so giao duc
cap van bang dat try so chinh, bang tiéng Anh (Vi du: tiéng Viét ghi "Ha Noi” thi
tieng Anh ghi "Hano1”).
(15) Do Truong Dai hoc Tai nguyén va Méi truong Ha Noi vao so gde cp
van bang khi cap bang tot nghiép dai hoc.
~ Ghi chu: Néu nguoi dwege cap van bang la ngueoi nuwée ngoai thi ghi theo hé
chiéu.
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BO TAI NGUYEN VA MOI TRUOGNG

‘ TRUONG PAITHQC
TAI NGUYEN VA MOI TRUONG HA NOI

Ho va tén:
Ngay thang nam sinh:
Nganh dao tao:

Chuyén nganh/Chuyén sau:

Phu luc XI1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap — Tw do — Hanh phiic

BANG DIEM

(Phu luc viin bang dai hoc)

Ngon ngir dao tao:
Khoa dao tao:
Trinh d¢ dao tao:
Hinh thire dao tao:

Ngay nhap hoc : S6 hiéu viin bing:
Ma sinh vién:
Pié¢m Tin Pi¢m
A Tin B Hoc ;
TT | Hoc phén .| Thang | TN | pigm | TT 3 chi | Thang | Thang |
: chi .2 diem - phan diem | diem | Diem chir
dieém 10 4 chir 10 4

Khéa luén tot nghiép (Hoiic hoc phan thay thé khéa luin tot nghiép)

Piém trung binh chung hoc tip theo thang diém 10

Pi¢m trung binh chung tich lity theo thang di¢m 4

Két qua danh gia rén luyén toan khéa hoc

Puoc céng nhdn va cdp bang tot nghiép theo Quyét dinh sé:
thang nam cua Hiéu truong Truong Pai hoc Tai nguyén va Moi truong Ha Noi

Ha Noi, ngay
TL. HIEU TRUONG

thang

nam

TRUONG PHONG PAO TAO
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